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The HE Estates & Facilities Management Conference

Suppliers Workshop Session Submission 2026	Comment by Ruth Tittle: should I reference to this on the EOI page in the pack, stating if supporters are interested in the workshop package then they will need to complete the workshop EOI form?	Comment by Corinne Merriman: Yes please we would need this to determine who we allocate a workshop too

Please note, the deadline for submitting this form is Friday 27 March 2026 at 5pm, and the form must be submitted fully complete. We will receive more proposals than the number of sessions available, so please ensure that your submission shows clearly how your session would be of interest and value to delegates.

Please ensure you have considered the information provided in the invitation to submit, including the details about the event. Please collate the following information before you start completing the form: speaker names and biographies; up to 150 words on the topic to be covered; summary of delivery format; learning objectives/outcomes; speaker experience; and any other relevant information. The workshop sessions are for 40 minutes on Tuesday 6th October, there will be three blocks of workshops with five workshops running at the same time. The workshops will not be repeated, so please be aware of this commitment before putting forward your proposal. You are welcome to co-present with AUDE members or another organisation (with their agreement) if this would help give a rounded view of the project or topic. As per the supporter package document there is a fee if you are successful with your workshop submission proposal, this will need to be acknowledged on the form. 	Comment by Ruth Tittle: in the supporter pack taken from the excel, it states that they must have at least one HEI speaker but here it sounds optional, could you confirm which it is and I can update the supporter pack if needed?	Comment by Corinne Merriman: What do you think? Shall we make it mandatory to include a HEI speaker? 	Comment by Ruth Tittle: hm maybe not as might not always be applicable? and maybe could be difficult to arrange in time frame?	Comment by Corinne Merriman: Ok shall we update to say beneficial if you have a HE person supporting your workshop? Or just leave it open as it is in this doc?
	Comment by Ruth Tittle: yes sounds good, will reflect in pack
	Comment by Ruth Tittle: could maybe make clearer that this is part of the workshop supporter package which includes a stand, so if successful the fee will be for that package- currently maybe comes across that they will only have to do the workshop and pay a fee for that, but this could be me being pedantic	Comment by Corinne Merriman: Is this better? Feel free to tweak if not 

AUDE is keen to increase the diversity of the speaker line-up for its conference and to ensure that the range of presenters reflects the diverse communities from which AUDE members come and in which they work. Therefore, in deciding to submit a workshop proposal, we encourage you to be mindful of under-representation in deciding whom you propose to involve, where more than one person will be presenting. To that end, in making your proposal, please explain if/how equity, diversion or inclusion will be part of your session.

The information you supply may form part of the marketing material provided to delegates. AUDE reserves the right to abridge content for inclusion on AUDE’s website and app. 

Contact details and workshop title

	Company: 
	Click or tap here to enter text.
	Contact name:
	Click or tap here to enter text.
	Contact email:
	Click or tap here to enter text.
	Mobile number:
	Click or tap here to enter text.
	Workshop title:
	Click or tap here to enter text.


Speaker details (max 4 speakers) 

	Primary speaker name:
	Click or tap here to enter text.
	Primary speaker job title and company:
	Click or tap here to enter text.
	Primary speaker biography (max 150 words, any words over that amount will be removed)
	Click or tap here to enter text.
	Please include a high resolution photo with the submission:
	Click or tap here to enter text.

	Second speaker name:
	Click or tap here to enter text.
	Second speaker job title and company:
	Click or tap here to enter text.
	Second speaker biography (max 150 words, any words over that amount will be removed)
	Click or tap here to enter text.
	Please include a high resolution photo with the submission:
	Click or tap here to enter text.

	Third speaker name:
	Click or tap here to enter text.
	Third speaker job title and company:
	Click or tap here to enter text.
	Third speaker biography (max 150 words, any words over that amount will be removed)
	Click or tap here to enter text.
	Please include a high resolution photo with the submission:
	Click or tap here to enter text.

	Fourth speaker name:
	Click or tap here to enter text.
	Fourth speaker job title and company:
	Click or tap here to enter text.
	Fourth speaker biography (max 150 words, any words over that amount will be removed)
	Click or tap here to enter text.
	Please include a high resolution photo with the submission:
	Click or tap here to enter text.



More about your workshop

	Synopsis: Please give a clear and focused synopsis of your session content. This will be used to populate information on the AUDE website/app and to promote your session. Maximum 150 words.

	Click or tap here to enter text.
	Special Interest Group: Please identify which ONE of AUDE’s special interest group you think your session falls into. This will help the committee decide on the workshops and to evenly spread topics on offer.
	☐Professional Development Group
☐Sustainability Advisory Group
☐Capital Group 
☐Strategic Facilities Management Group 
☐Space Management Group 
☐Estates Management Group
☐Estates Management Report Leads
☐Equality, Diversity & Inclusion Group
☐Digital Estates Group
☐Other: Click or tap here to enter text.

	Delivery Format: AUDE members feel they get the most out of workshops that are as interactive as possible, including Q&A sessions where they feel challenged.  Please advise how you will make your workshop interactive and what tools you may use. Please note that workshop sessions will be 40 minutes in total. 

	Click or tap here to enter text.
	Learning objectives/ outcomes: Please give a clear and focused summary of the learning objectives that delegates will gain by attending your workshop 
	Click or tap here to enter text.
	Please say whether, and if so how, your workshop will cover equity, diversity and inclusion in the subject matter.
	Click or tap here to enter text.
	Please list any assistance you would need in order to be able to deliver this session 
	Click or tap here to enter text.
	Workshop sessions are not recorded but any slides will be made available post-event in the member-only area of the AUDE website. Please state if you are NOT content for this to happen.
	 Click or tap here to enter text.

	Please acknowledge if you are successful in your proposal, that you agree to the costs associated with the workshop as detailed in the supporter proposal. 
	
☐ I agree 



Thank you
Many thanks for completing this form, please email it to info@aude.ac.uk to submit your application. You will be informed of the AUDE conference committee decisions about successful sessions. This will be communicated no later than mid-April 2026.
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